NAPPY CHANGING ROUTINE

	1
	Wash your hands with the soap and paper towels provided.



	2
	Put on a blue apron and a pair of gloves



	3
	Check the nappy changing list to determine whether to use nursery cotton wool and water or the child’s own products.



	4
	Always ensure when cleaning girls you wipe from the front to the back of their bottoms (never the other way around as this can cause infection)



	5
	After changing the child, dispose of the old nappy by placing it into the sanitizer/nappy bin.  Ensure to twist the lid of the sanitizer to minimise the smell.



	6
	Cleanse the changing mat with the disinfectant spray and paper towels provided.



	7
	Dispose of the gloves by placing them in the small bin provided.



	8
	Put on a fresh pair of gloves to change the next child.



	9
	After a nappy run, empty the sanitizer and small bin.  Dispose of the rubbish by placing it in the main steel bin situated outside (Ensure the yellow bags in the main steel bin are full before using a new one).  Remember to replace a fresh bin liner in the small bin.



	10
	Always ensure that the changing unit, sink, changing mat, small bin and sanitizer/nappy bin have been cleansed using the disinfectant spray and paper towels. 



	11
	Dispose of the apron.



	12
	Spray the room with the air freshener.



	13
	Sweep the floor with the dust- pan and brush.


	14
	Mop the floor with a steamer mop and put the used head cloth of the mop in the laundry bin in the laundry room.



	15
	Re-stock the equipment if there is not enough for the next nappy run.



	16
	Wash your hands with the soap and paper towels provided before returning to your duties.



	17
	Complete the bathroom cleaning rota.



	18
	Record your nappy run on the weekly nappy/toilet forms. 
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